 	Friends of Dandridge Memorial Library
By-Laws

Article I.  Name

The name of this organization shall be the Friends of Dandridge Memorial Library (FDML)

Article II.  Purpose

Friends of Dandridge Memorial Library operates as a non-profit under Dandridge Municipal Library, Inc. 501(c)(3). Friends is a service-oriented, philanthropic group dedicated to the advancement of the Community through the Library and to enhancing the experiences our Library offers to the public. Friends shall:
 
· Maintain an association of persons interested in supporting the Library
· Encourage the use of the Library's resources and services
· Assist in development and implementation of Library programs for the community
· Assist with fundraising to support the Library

Article III.  Friends DML Board

· The Board of the FDML shall conduct the affairs of the organization. Board meetings are open to all FDML members.

· The Board shall be comprised of a President, Vice President, Treasurer, Secretary and three at-large members.  Officers will be elected by the Friends DML Board.

· Board Members shall be chosen by the membership at the Annual Membership Meeting.

· Terms of office shall be two (2) years with terms staggered. Terms shall run from January 1-December 31. Board and Officer’s positions and/or terms may be repeated. 

· Board Members serve without compensation.

· The President shall appoint committee chairs as needed.


Article IV.  Relationships

· Friends shall act as a separate entity but shall keep the Library Director and the Board of Dandridge Municipal Library, Inc. informed about plans, fundraisers, or other activities. 




· To promote mutual understanding and aid in cooperation Friends shall have a representative from the FDML Board attend DML Inc. meetings and a representative from the DML Board may have a representative at the FDML Board meetings. 

· Friends of Dandridge Memorial Library was organized to help support the work of the Library, not to engage in the work and responsibilities of the DML staff, the Dandridge Municipal Library, Inc. or the Jefferson County Library Board.  Friends of Dandridge Memorial Library cooperate with each, but do not interfere with any. 

Article V. Membership

Membership Levels & Dues shall be established by the Dandridge Muncipal Library, Inc. Board

Membership dues shall be payable annually and shall become due and payable twelve months after joining.
· Membership in the organization shall be open to individuals, clubs, civic groups, and others when such representation is required.
· An active member is one whose dues are paid.  
· Each dues paying individual, family, organization or lifetime membership shall be entitled to one vote. 
· Membership dues shall be accepted throughout the year and are valid for 12 months.
· Annual Meeting of Membership. An annual meeting of the Membership shall be held in November.
· The quorum of the annual meeting shall be a simple majority of those members present at the meeting. 

Article VI.  Financial

Administration
 
· The fiscal year for the organization shall be January 1 – December 31. 

· The annual financial report shall be prepared by the Treasurer and approved by the Friends Board and presented to the membership at its annual meeting.
  
· No committee or member shall have any authority to make any contract, or to incur any indebtedness, obligation, or liability in the name of, or on behalf of the Friends DML Board without the authority and approval of the Board.






Funds
A. The President of the Friends DML Board shall present the annual budget to the Board for approval prior to the annual membership meeting and then to the membership for adoption.

B. The Treasurer, who shall be responsible, shall maintain a book of accounts. The annual budget format shall be a line item budget set up to show two years of financial data.

C. For emergency expenditures that may be necessary between board meetings, expenditures up to one hundred fifty dollars ($150.00) can be approved by at least one Officer and one Board member.

D. Any non-budget expenditure exceeding one hundred dollars ($100.00) requires a majority vote by the Friends DML Board.

A. The Treasurer is authorized to sign checks from the checking account for funds approved by the Friends DML Board. Checks require a co-signature by the Friends DML Vice President.  In the absence of the Treasurer, the Vice President is authorized to sign checks with a co-signature by the President of the FDML Board. 

B. The Treasurer is authorized to make electronic credit and debit actions with prior approval by the FDML President. In the absence of the President the Vice President may approve the action. 

C. The Friends DML Board shall appoint an independent auditor to audit the Treasurer’s books at the end of each calendar year.

D. Upon dissolution of the organization, all monies will be distributed as determined by majority votes of the membership.

Article VII.  Amendments To Friends By-Laws

Amendments to these by-laws must be approved in writing by the Library Director and the Dandridge Municipal Library Board. 

Article VIII.  Meetings

· Friends of the DML Board shall meet at a minimum once a quarter - with appropriate notice given to all Board members. 

· The Board shall schedule the meetings and be responsible for planning business meetings and programs at times convenient to Board Members and the membership. 

· A special called meeting of the Board may be held at the request of the President or three of its members.

Article IX.  Duties

· The President shall chair the Board and conduct the meetings of the Friends Board

· The President shall establish committees as needed and appoint committee chairpersons.

· President responsibilities include making sure the Board members are notified of meetings and creating the agenda for the meetings. 

· The President shall provide a report to Jefferson County Library Board on Friends activities in January each year.

· The Vice President’s duties include the preparation of a Friend’s newsletter and the creation or monitoring of social media accounts.

· The Vice-President shall serve in the absence of the President at meetings and as the President’s representative as requested.

· The Secretary will record the minutes of the meetings and write any correspondence necessary by the membership. Copies of the minutes shall be distributed to the Board before scheduled meetings. 

· The Treasurer is responsible for signing all checks in accordance with the annual budget, making deposits, paying organization debts, making regular written reports to the membership at meetings, and drafting the annual budget for action by the President. 

Article X.  Voting

Membership

· All motions brought before the membership for approval must pass by a majority vote of those in attendance.
· The annual budget must be approved by the membership.

FDML Board

· All motions brought before the Board must have a two-thirds vote of those attending for adoption or approval by the Board.

Article XI.  Voting

· Votes brought before any committee, standing or ad-hoc will pass upon the majority approval of those committee members attending the meeting.
· The President may allow members of the board to vote on a pending measure by e-mail or text if needed. 
· The President determines that it is necessary for the board to make a decision before the board's next scheduled meeting. The president may accept a motion and a second on the motion by e-mail or text.
· A meeting of the board is called and the number of members present at the meeting is less than a quorum. The President may accept a motion and a second on the motion from among the members present at the meeting.
· The President shall then send the wording of the motion to all members of the board by e-mail or text and direct the members to vote on the motion by e-mail or text by a date and time established by the president; Votes sent to the president by e-mail or text after the time designated will not be counted. At the expiration of the time established, the president shall send by e-mail or text to all members a tally showing the votes cast by each member and the results of the vote. At the next meeting of the board, the president shall announce the results of the vote for the record. The minutes of the meeting shall show the names of the members who voted by e-mail or text and how they voted.

Article XII. Amendments

Requests for amendments to the By-laws may be made at any regular meeting of Dandridge Municipal Library, Inc. Board.  The proposed amendments shall be prepared by the Board and be provided to each member in writing prior to the meeting date at which the changes will be presented. By-laws shall be adopted by a two-thirds majority vote of DML Board members. 

Article XIII. Organizational Values

The Friends of the Dandridge Memorial Library support the Library Bill of Rights and the Code of Ethics of the American Library Association. 

Article XIV. Conflict of Interest

Each Friends DML Board member shall sign a Conflict of Interest Statement prior to assuming their position on the Board.
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